Keeping Your DTS Profile Updated

Updating Profile Information

e From your DTS homepage, mouse
over Traveler Setup on the top
menu bar and select Update
Personal Profile.

favel System |

vernment Travel

N I
[Dthers ¥ Traveler Setup Reports W Admini:

Form Preferences
Available Routing Lists jments Awal
AG U ||_r Delegate Authority

C229001 User Preferences iigned Docud
Rates Lookup
> Update Personal Profile nent Name

+3,6

e Select My Preferences, My
Additional Information, My TSA
Information, My Account
Information tabs and make
necessary updates.

» My Preferences  » My Additional Information  » My Account Information  » My TSA Information

Update Personal Information

Complete the information below.

* Last Name:
* First Name:
* Gender: @n OF
S5N: BER-2R-1T98

Mailing

e Don’t forget to save changes, by
clicking Update Personal
Information.

Ho. of Work Howrs:
* Time Zone:

Update Personal Informatian

VWHEN SHOULD |
UPDATE MY PROFILE?

e New Electronic Funds
Transfer (EFT)
Account

e New GTCC Account
Number/ Expiration
Date

e Change of:
-Rank
-Phone number
-Address
-Duty Station
-Time zone

e TSA Information

-In My TSA
Information tab,
enter your EDIPI in
the Known Traveler
Number block



